Carl R. Woese Institute for Genomic Biology
Documentation for Meals & Refreshments 
WHO (Who attended);
If 20 people or less; please attach a list of attendees with name & affiliation; include Dept, Title, Guest/Visitor. (If attended by UIUC Faculty & Staff only, Availability Grid must be attached)
If more than 20 people; approximate number of people in attendance, their affiliation to the University and reason for attending the meeting:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
WHAT (Name of Meeting or Event); 

WHEN (Date of Meeting or Event);  _______/_____/_________
WHERE (Location of Meeting or Event); 
WHY?  (Bona fide Business Purpose of Mtg or Event); 
